ER-A-0sT{

Approved F8F Release 2 05 ﬁ&IA-RDP78-04mA000500 90034-1 » _
+k ’g ﬂy ini orma — E % @M‘, A &(’i ! ’Zw
COMFIBENTIA

€5 Pebruary 1952
MEMORANDUM FOR1 Assistant Deputy Direector {Aéministration)
PROM + Assistant Divector (Persommel)
SUBJECT : Persormel Ceiling for {lericel Poal

« PROBLEM, To sstimate the siee snd review rslated aspe-iu of
the clerieal pool 4n 1ight of the new persormel cellings.

B, FACTS BEAING OF THL PROBLEM.

ralative seareity of cleriesl persomwl, pﬁrﬁi&ﬁaﬂg
m&.l:; j&? stenographers, mkes it ¢ifficult to rmiﬁ\ people for
this kind of work,

The demsnd for clerigsl persomnel is grest encugh that
‘ﬂuwb;.aim;m are sble to locate immediste employment in other
federal and private agencies and are conpaguert Ly mm.im' o
remein unemployed curing the period required for full CIA security
clanrant. .

e quality of pregently availsble glericsl people is much
that %?@éﬁ&g t.rniimﬁ in job skills (office practice, typing;
shorthand, otc.) s frequently desirable rrior to sssigwwmt on the
Sobe

'} mu],ﬂ | paople in clerieal positions mfzt
& ﬁg‘irm CI2 curing Novesber and Decomber 1561 and Japuary -
195¢, It iz estimetoed that the turpover Yate in this eatipory wﬂl‘
contirae or posgibly incremse slirhtly as the On Duby stewngth afie
the Agency increaces to full celling, Additiorml clerical vasancios
ars contimoudly erested as persormel in these catepories are promoted
o higher grede positions.

‘s balioved desiretle to have fully cleared mpmg
M:;wg mblﬁ in the ool to FA11 Agency clerical vecancies,
" sinee it crdinarily tekes 90 days or lenger to obtain full sscurity
C1ORTRNCS ons of provisionslly elesred personnel in monthly
25X9 inoremants m result in spproximately -
undergoling T elearence assigned to the Pool on & EOMN
basls.

is isportant to secure replacemerts for elerical personmsl
a8 n;;ﬁl;‘ni’" gaibls in order to relieve wurezﬁa%mwﬂ
personnel of clerisal dutise, Document No. ____ ’
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B 4 onate mmbar of vacancies remsining under
the newly established cellings sre for elericsl personnsl.
" he #n estimsted margin of 1520 par cent of provisi-mally

t ' ¥ 1s
sared clerigal people will be lost due to security disaprrova
::d vesigpations gmr o fina) elamrance and job assigrments.

I__a_, ACTION RRCOMMENDED, It is recommended that & persornal celling
of

be sstablighec for the tlerieal potl in order to provide s etondy
of fully cleared, wsll trained clerical replacements.
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